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06 aAMHEHEHECTPATHBHOM COBEIIAHHH IIPH 3aBEAyIOIEH

1. O0OmHEe NOAOKECHHS

1.1. Hacrosiiiee IIOAOKEHHE pa3paboraHo Aad MyHHIITHIIAABHOIO OIOZKETHOTO
JIOLIIKOABHOTO 06pa30BaTEABHOTO y4dpexkaeHus AeTckuii cam No 38 c. Cyxorckoro
(masee mo Tekcty [10Y) B coorBercTBHH C 3akoHOM PP No 273 ot 29.12.2012 r.
«O6 obpazoBanuu B Poccutickoii denepanum».

1.2. AIMUHHUCTPAaTUBHOE COBEIIAHHWE IIPM 3aBEAyIOLIEH —  IIOCTOAHHO
pedicreyronmiit oprad [JOY, neHcTByrolWil B LEAIX Pa3BUTHHA, KOOpAWHAIMH H
COBEPILIEHCTBOBAHUS TIENArOTHYECKOr0 U TPYAOBOIO IIPOLIECCA, KOPPEKTHPOBAHUA
rofloBoro IaaHa pa6orei, mnporpammbel pasputua [OY u [AeAerHpoBaHHs
IIOAHOMOYHH 3aBEAyIOIICH.

1.3. B agMHMHHCTPATHUBHBIX COBEIIAHHSAX IIPH 3aBEAYIOLICH NPUHUMAIOT y4acTHe
paborauku JI0OY, OCYILIECTBASIIONHME YIPABAECHYECKHE (QYHKIMH: 3aMECTHTEAD
3aBEAyIOIIEl 0 BOCIHTATEABHOM paboTe, 3aMECTHTEAb 3aBEAYIOIIHUH II0 AXY,
JIEAOIIPOM3BO/INTEAD, KAAZIOBIIMK, I1Ie( IoBap, MeAcCecTpa.

1.4. Pemtenue, IPUHATOE HA A[MUHUCTPATUBHBIX COBEIIAHUAX IIPU 3aBEAYIOMIEH 1
He MPOTHBOpEeYAalllee 3aKOHOAATEABCTBY PP, Ycrasy [10Y, ABAGETCA OCHOBAHHEM
JIASL M3[IaHUs IIPHKAa3a U, COOTBETCTBEHHO, 00A3aTEABHBIM [ASI UCIIOAHEHHWS BCEMH
paborHukamu /10Y.

1.5. isMeHeHnsl U [OTIOAHEHHsI B HacTosIee [1oA0KeHHe BHOCATCS 3aBEYOLIMN
YupexxneHus.

1.6. Cpok marHOro IloAoXXeHHsI HE OTPaHUYICH. NauHoe IToAokeHHE NEHUCTBYET [0
IPUHATHA HOBOTO.

2. OCHOBHBIC 3aa9H AAMHAHHCTPATHBHOIO COBCIIAHHA NIPH aanenylomeii

2.1. TaAaBHBIMH 33adaMH AJMHHHUCTPATUBHBIX COBEILAHHN IIPH 3aBeAyIONICH
SABASIIOTCSI:

- peasmsanys TOCYIapCTBEHHOH, PETHOHAABHOM, MYHHITAIIAABHOM IIOAUTHKH B
006AaCTHU [OIIKOARHOIO 0Opa3oBaHus;



— opraHuzaumuda 23¢ddekTuBHOro ynpaBaeHusa [OY 1myTeM OeAerHpoBaHUS
3aBEAYIOLIMM 3HAYUTEABHOM YAaCTH IIOAHOMOYHI CBOHM 3aMECTHTEASIM COTAACHO
CXEME yIIpaBACHUS;

- KoopauHaldg paboTkl Bcex paboTHUKOB [1OY, OCyIlIeCTBACHHE B3aHUMOIECHCTBHS
OoApa3aCACHUM;

— KoopAuHaIysa paboThl IO BBIMIOAHEHHIO TAQHA paboThl HA IO, ITPOrPAMMBI
pasButuga [JOY.

3. PyHKIOHH aIMHHACTPATHBHOIO COBEIIAHHS NPH 3aBEAYIOIEM

3.1. Ha agMHHHCTPATHUBHBIX COBEIAHUSIX IIPU 3aBEAYIOIIEM:
paccMmarpuBaeTcd peasn3ald rogoBoro naaHa [10Y;

e KoOpauHHpyeTca pabora Bcex paboraukoB OV, OopraHusyeTcsd
B3aMMOJIEMCTBUE H B3aUMOCBHA3b BCEX MOAPAa3dCACHHN U pPabOTHHKOB
YupexneHud;

e H3y4alOTCd HOPMATHUBHO-IIPABOBBIE [OKYMEHTBI B 00AacTH OOIIIETO U
JIOIIIKOABHOT'O 00pa30BaHUs;

e pacCMaTpHUBAaIOTCA BOIIPOCHI ODecriedeHHsI 0e30IIaCHOCTH BCEX YYaCTHHKOB
00pa3oBaTEABHOIO IIPOIIECCa, HAMEYAIOTCS MEPOIIPHUSITUS 110 BBIIIOAHEHHIO
NpeANHCAaHUN KOHTPOAUPYIOIIMX OPraHOB;

e pacCMaTPHUBAIOTCS BOIIPOCHI II0 BBIIOAHEHHIO TpebOBaHUM OXpaHbI Tpyda H
TEXHHUKH O€30IIaCHOCTH Ha pabodyMx MecTaX, TOTOBSITCS COTAAILEHHS IIO
OXpaHe TpyJda Ha KaA€CHAapPHBIN IO,

¢ 3aCAYIIMBAIOTCH OTYETBHI OTBETCTBEHHBIX AMIL II0 OpraHuU3aliu paboThbl TI0
oxXpaHe TpyZda pabOTHHKOB, a TaKXKe€ CIpPaBKH, aKThl, COODIIEHHS IIO
pe3yAbTaTaM KOHTPOABHOHU NEATEABHOCTH B YUPEXKICHUH,;

¢ 3aCAyLIHMBAIOTCHd OTYETBHI aAMUHHUCTPAILUH, MEAUIIMHCKHUX, I€AATrOTHYECKHX
U APYyruxX pabOTHHUKOB O COCTOSHUHU 3O0POBhS MIETEH, XOHE pPeaAu3aIliy
06pa30oBaTEABHBIX U BOCIHUTATEABHBIX IIPOrPAMM, PE3YABTATAX T'OTOBHOCTH
JIETEN K [IIKOABHOMY OOYy4YE€HHIO;

e 00CyXOaroTcsd U YTBEPKAAIOTCH MAAHBI HA TEKYIIMA MECSIl, ITPOBOMHTCS
aHaAu3 BBIIIOAHEHHH IIAaHA IIPEABIAYIIErOo Mecdna, obcyxkparoTcda U
YTBEPXKAAIOTCS CPOKH IIPOBEACHHHA MEPOIIPHULATHIH, 3allAQHHUPOBAHHBIX B
TOIOBOM IIAQHE YYpEXIECHHS, a TaKKE€ OpraHu3allMOHHBbIE, TEKYIIHE
BOIIPOCHI BBITIOAHEHUS TIAQHA Ha MECHIY;

e 0OCyXzaroTcd TEKYIIHE€ BOIPOCHI pPabOThl C POOUTEASIMH (3AaKOHHBIMH
NIPENCTABUTEAIMH) BOCIIUTAHHUKOB; YTBEPKAAIOTCS CPOKHU IIPOBEACHUS U
MOBECTKH OHA OOIIMX POAUTEABCKHUX COOpaHMii, 3aceflaHtii pPOAUTEABCKOTO
KOMUTETA YUYPEXKIECHUS,;

e O0OCYyXIaroTcsi TEKyIHE€ BOIIPOCHI OpPraHU3aliyd B3auMOJEHCTBHA C
COLIMYMOM, YTBEPZK/IAIOTCH CPOKH IPOBEAECHUSI MEPOIIPUSITHIH;

e 00OCyzKmaroTcst BOIIPOCHI MaTE€pPHUAABHO-TEXHUYECKOTO OCHAIIIEHUS
YupexaeHusd, OpraHu3aliui afiMIHUCTPaTUBHO-X03IHCTBEHHOM paboThI;

e pacCMaTpHUBAIOTCA M yTBEPXKAAIOTCH (QYHKIIMOHAABHBIE O00SI3aHHOCTH
PaboOTHUKOB YUpeKIeHUS.




4. OpraEH3anHEA paboThl AaAMEHACTPATHBHOIO COBEIIAHHS IPH
3aBeAyIOmEM

4.1. AIMHHHCTPATHBHOE COBEIIAHUE IIPU 3aBEAYIOUIEH BeaeT 3aBemyromias J0Y.
4.2. CekperapeM aAMHUHHUCTPATUBHOIO COBEIIAHUS IIPH 3aBEAYIOIICH Ha3HAYaeTCs
neaorrpousBoauTeAsb [JOY.

4.3. B HeoOXOAMMBIX CAyYasiX Ha aAMHHHUCTPATHBHOE COBEIIAHUE 3aBEAYIOIHM
TIPUTAAIIIAIOTCH IE€Jarorudeckue u apyrue pabornuku [0OY, He cBs3aHHBIE C
VIIDABAEHYECKOMN [IEATEABPHOCTBIO, IIPEICTABUTEAH OOIIECTBEHHBIX OpPraHU3allHi,
YYPEXKIEHU, POAUTEAN (3aKOHHBIE IIPEACTABUTEAHN) BOCITHTAHHUKOB H IIp.

4.4. AZIMHHHCTPATHBHOE COBEIIIAaHHE IIPH 3aBEAYIOLIEH IIPOBOAUTCS II0 MEPE
HEOOXOAUMOCTH, HO HE peXKe ABYX Pa3 B MECHI] I10 ITOHENAEALHUKAM.

4.5. IloBecTKa AHA, MECTO U BpeMd IIPOBEACHUS aIMHHUCTPATHBHOIO COBEIIAHUS
IPH 3aBEAYIOIIEM yKa3bIBaeTCsa B IaaHe pabotsl [1OY Ha MmecsiIl.

4.6. HemnocpenCTBEHHOE BBIIIOAHEHHE PELICHUIl OCYIIECTBASIIOT OTBETCTBEHHBIE
AWIIA, YKa3aHHBIE B IIPOTOKOAE 3aceflaHusd aJAMHHHCTPATHUBHOIO COBEIAHUS ITPH
3aBEAYIOIIEM.

5. OTBETCTBEHHOCTh AAMHHHCTPATHBHOI'O COBEIIAHHSA IPH 3aBeAylOmeM
S.1. AAMHMHHCTPATHBHOE COBEIIAHHE IIPH 3aBEAYIOIIEH HECET OTBETCTBEHHOCTD:
— 3a BBIIIOAHEHHE, BBIIIOAHEHHE HE B IIOAHOM OOBEME HAH HEBBIIIOAHEHHE
3aKPEIIACHHBIX 3a HUM 3a7a4 U (PYHKIIHIA; )
- COOTBETCTBHE IIPHHHMAEMBIX PELICHHUN 3aKOHOAATEABCTBY PP, HOpMaTHUBHO-
IIpaBOBBIM aKTaM;
— HepasraAallleHWE pPacCMaTpHBAE€MOM Ha €ro 3acelaHuM KOHQUACHITUAABHON
nHPOPMAIIHH.

6. [1eAOIPOH3BOACTBO AZIMHHHCTPATHBHOI'O COBEIIAHHS IIPH 3aBeAylome

6.1. 3acenanusa afIMUHUCTPATHBHOTO COBEILIAHUS IIPU 3aBEAYIOIIEH 0(POPMASIIOTCS
IIPOTOKOAOM.

6.2. B KHHUre€ IPOTOKOAOB (DUKCHUPYIOTCS:

JaTta IIPOBEACHUS 3aCEOaHUs;

CITMCOK IIPHUCYTCTBYIOIIHUX AHWII;

II0OBECTKA [HS;

X0/ OOCy>KZeHHs BOIIPOCOB, BBIHOCHMBIX Ha alMUHHCTPATHBHOE

COBEILIaHWE IIPH 3aBEAYIONIEM,;

e IIPENAOXKEHHS, BOIIPOCHI, PEKOMEH/IAIINH U 3aMeYaHHs YACHOB COBEILAHHS
U [IPUTAAIIIEHHBIX AWIT;

¢ pEIICHHE a/IMUHHUCTPATHBHOIO COBEIAHUS IIPU 3aBEAYIOIIEM.

6.3. ITpoTokoABI [IOAIIHCHIBAIOTCS IIPEACENATEAEM " CEKpeTapeM
a/IMHHHCTPATHBHOI'O COBEIIAHUS IIPH 3aBEAYIOIIEM.

6.4. Hymepaluss IpOTOKOAOB BEETCSI OT HaYaAa KaA€HIApPHOIO Irofa.

6.5. Kuura NOpOTOKOAOB aJAMHHHCTPATHBHOTO COBEIIAHHS IIPH 3aBENLYIOLIEM
HYMEPYETCs  IIOCTPAHH4YHO, IIPOLIHYPOBBIBAETCH, CKPEMASIETCS  IIOAITHCHIO
3aBeayroulero u negatosro /10Y.

6.6. KHuMra IIpOTOKOAOB aIMHHHCTPATHBHOIO COBEILIAHHS IIPHA 3aBEAYIOLIEM
XpaHuTcd B fieaax [1OY (IOCTOSTHHO).

6.7. B romoBom mmane JIOY odopMmagercas pasaes «AIMHHHCTPATHBHBIE
COBEILIAHHS IIPH 3aBEAYIOIEM», IZl€ IIpEeACTaBACHA TEMATHKAa COBEIAHHH Ha Iof C
y4eToM T'OJOBBIX 3a/1a4, KOHTPOABHOM JAEATEABHOCTH " TEKYIIMX
aIMUHUCTPATUBHBIX JI€EA.



